SAMPLE NOTIFICATION TO PARENTS

REGARDING SCHOOL EVACUATION

Date Released:

Time Released:

Released by:

Because of the incident at (School Name Here), the students, faculty and staff have been evacuated to an alternate location as a preliminary measure. (School Name Here) has been relocated to (New Location Name Here). (Repeat this information for as many schools as may be involved.) Parents are instructed to pick up their children at the alternate location. Do not attempt to pick up children at their regular school. Please meet your child at the alternate location. All other schools and school facilities are unaffected. Parents and citizens are urged not to interfere in the operation of those schools by calling

on the telephone or by personal visits. Your cooperation in this matter is expected and appreciated. (Repeat this message once, then follow with any other official message.)
