DEATH OF A STUDENT – OFF CAMPUS SUICIDE

Sample Memo to Faculty/Staff
TO:

(School Name) Faculty and Staff

FROM:
(Principal’s Name), Principal

RE:

Suicide of (Student)

DATE:
(Current Date)

We are asking you to discuss the death of (Student), a (Grade, School) student, with your class at the beginning of school.  Some students may already be aware of his/her suicide.  Others will be learning of the death from you.  Please give your class an opportunity to hear the following facts from you, to ask questions, and to discuss their feelings. You can expect some students to be angry and upset as well as sad. Please be sensitive to their feelings by setting aside and regularly scheduled exams, quizzes, activities or curriculum.

(Student) died (when, where, how). Emergency personnel (describe emergency and medical efforts, details allowed by parents). The medical examiner ruled his death a suicide.  (His parents would like you to know that they donated some of his body organs so others may have a chance to live.)  We do not know why (Student) chose to kill him/her self.  Unfortunately, he/she did not realize that other options were available to help. His/her solution was permanent and irreversible.

Students may be excused from classes for (Student’s) funeral if they bring a written excuse from a parent. Funeral arrangements are still pending. We will give you that information when we receive it. (Replace with arrangements if known) The family will be (family’s wishes). A box is in the office for the collection of donations or any notes written to (Student’s) family.

Counselors will be at the school building throughout today and the rest of the week.  If you desire some assistance in discussing (Student’s) death with your class, a counselor or trained staff will come to your classroom. Please identify any student you think needs further help dealing with this tragedy, escort him or her to the counseling office or give us his/her name.

Today may be a very difficult one for you as well as for our students.  A crisis team member will be in the teachers’ lounge if you wish to talk further about the suicide.

